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(h) Institute civil enforcement proceedings as a means of enforcement when acting within 
the scope of such Zoning Officer’s employment, subject to the approval or direction of Council 
in cases of equitable actions as set forth more particularly in § 21-2006. 

(i) Keep an official record of all business and activities, including complaints of a viola-
tion of any of the provisions of this Chapter and of the subsequent action taken on each such 
complaint.  All such records shall be open to public inspection.  The Zoning Officer shall also 
file copies of all applications received, permits issued, and reports and inspections made in con-
nection with any structure, building, or land.  

(j) Maintain a map or maps showing the current zoning classification of all land in the 
Borough. 

(k) Identify, register, and map all nonconforming lots, uses, and structures created as a 
result of the adoption of this Chapter (or any predecessor zoning ordinance) or created as a result 
of amendments thereto, and in each such case, the Zoning Officer shall indicate the reasons it 
was identified as a nonconformity. 

(l) Issue occupancy permits in accordance with the terms of this Chapter.  

§ 21-2002 Fees, Charges, and Expenses. 

(a) Zoning Hearing Board or Conditional Use Proceedings.   

(1) Base Fees.  The base fee for a proceeding before the Zoning Hearing Board 
(whether an appeal, request for a variance, interpretation, special exception, etc.) or a conditional 
use proceeding before Council shall be:  

(A) Four Hundred Twenty-five Dollars ($425.00) in the case of a residential ap-
plication; and  

(B) Eight Hundred Seventy-five Dollars ($875.00) in the case of all other appli-
cations.  

The base fee shall be nonrefundable, even if the applicant withdraws the application. 

(2) Additional Fees.  In addition to the base fees set forth in paragraph (1), the Bor-
ough shall recover from the applicant—  

(A) all costs incurred by the Borough for advertising hearings in connection 
with the application;  

(B) all costs incurred by the Borough to provide notices to any persons in con-
nection with the application;  

(C) fifty percent (50%) of the appearance fee for a stenographer.  In addition, 
the cost of the original transcript shall be paid by the Zoning Hearing Board or Council if the 
transcript is ordered by the Zoning Hearing Board or Council, or shall be paid by the person ap-
pealing from the decision of the Zoning Hearing Board or Council if such appeal is made, and in 
either event the cost of additional copies shall be paid by the person requesting such copy or cop-
ies.  In other cases, the party requesting the original transcript shall bear the cost thereof; and  
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(D) all properly-chargeable engineering and legal costs incurred by the Borough 
in connection with the proceeding, which does not include the legal expenses of the Zoning 
Hearing Board or Council, expenses for engineering, architectural, or other technical consultants, 
or expert witness costs.  

(3) Escrow.  The applicant shall deposit the sum of Two Thousand Five Hundred 
Dollars ($2.500.00) with the Borough at the time the application is filed as security for the pay-
ment of additional fees under paragraph (2), and shall replenish any sums drawn against the es-
crow upon demand.  

(b) Zoning Permits.  The fee for a zoning permit under § 21-2003 (relating to Zoning 
Permits Required) shall be Seventy-five Dollars ($75.00).  This fee is in addition to the fees for 
all other permits which may be required in connection with the activity or use which is the sub-
ject of the zoning permit, including but not limited to building permits and other permits under 
Chapter 30 (relating to Uniform Construction Code).  

(c) [RESERVED]   

(d) Other Fees.  Council may establish, by resolution, a schedule of additional fees with 
respect to the administration of this Chapter, as amended from time to time, and with respect to 
hearings before the Zoning Hearing Board.  Fees for these hearings may include compensation 
for the secretary and members of the Zoning Hearing Board, notice and advertising costs, and 
necessary administrative overhead connected with the hearing.  The costs, however, shall not in-
clude legal expenses of the Zoning Hearing Board, expenses for engineering, architectural, or 
other technical consultants, or expert witness costs.  The schedule of fees shall be posted in the 
office of the Zoning Officer. 

(e) No Action Taken Unless Fees Are Paid.  No action shall be taken on any application 
or appeal until all application fees, charges, and expenses have been paid in full. 

§ 21-2003 Zoning Permits Required. 

(a) No building, structure, or sign shall be erected, constructed, moved, added to, or 
structurally altered, nor shall land be put to any use, nor shall the use of such land be changed, 
without a permit therefor, issued by the Zoning Officer.  No such permit shall be issued except in 
conformity with the provisions of this Chapter, or upon written order from the Zoning Hearing 
Board in the form of a special exception, variance, or as otherwise provided for by this Chapter, 
the Pennsylvania Municipalities Planning Code, 53 PA. STAT. ANN. § 10101 et seq., any applica-
ble laws, or any court of competent jurisdiction. 

(b) All requests for zoning permits shall be made in writing by the owner or by his au-
thorized agent on forms supplied by the Zoning Officer, and shall be accompanied by a plan 
drawn to scale, showing proposed structures in exact relation to lot and street lines, and by a 
written statement from a qualified engineer or surveyor or by other satisfactory evidence that the 
line of the bounding street has been staked on the ground.  A zoning permit shall satisfy the re-
quirements of both this Chapter and Chapter 31 (relating to Building Construction).  Failure to 
obtain a zoning occupancy permit shall be a violation of this Chapter.  
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